CLIFTON PARK WATER AUTHORITY
BOARD MEETING

Wednesday, April 9, 2025
7:00 PM

AGENDA

Approve Minutes of March 12, 2025 Meeting

Privilege of the Floor
Note: Each speaker shall state their name and address prior to addressing the Board and shall be granted
the floor for a single time frame of up to five minutes for items on the agenda.

Old Business

Peacock Glen Property

Northwood Water Service/ Stein project
Chelsea Place

Verizon Agreement Amendment

NYS Open Meetings Law

Pipe Specification

New Business

Approve Financial Statements from March Meeting*
Transit Van Sale*

Other Business

Staff Load

Privilege of the Floor

Note: Each speaker shall state their name and address prior to addressing the Board and shall be granted
the floor for a single time frame of up to five minutes for any items related to the Clifton Park Water
Authority.

*Need Board Approval



Authorities Budget Office
Policy Guidance

No. 25-01 Date Issued: March 5, 2025
Supersedes: New

Subject: Freedom of Information Law and Open Meetings Law
Statutory Citation: Section 2829 of Public Authorities Law

Provisions: Section 2829 of Public Authorities Law (PAL) provides that all state and
local authorities defined under Article 1, Title 1, Section 2 of PAL, and their subsidiaries
(collectively “Authorities”), are subject to Freedom of Information Law and Open Meetings
Law (Article 6 and 7 of Public Officers Law, respectively). This section also provides that
all state and local authorities, and their subsidiaries, to the extent practicable, are required
to stream all open meetings and public hearings on their website in real-time and post the
video recordings on their website within five business days of the meeting or public
hearing. The video recordings must be maintained on their website for no less than five
years.

Authorities Budget Office Policy Guidance: Authorities are to be transparent and
accountable, and act in the public interest consistent with their intended purpose. In doing
so, Authorities must be responsive and responsible to the public, and perform their public
business in an open and public manner to allow for stakeholders to be fully aware of, and
able to observe, the performance and decision-making of the board and officials. This
includes allowing the public to attend and listen to their deliberations and decisions, and
to access the Authority’s records.

As advances in technology have made it feasible for Authorities to maintain their
websites, the Authorities Budget Office (ABO) expects Authorities to take advantage of
this opportunity to make information about their activities and decision-making available
and accessible on their websites, including keeping them up-to-date and user-friendly. As
such, Authorities should stream their open meetings and public hearings in real-time and
post the video recordings to their website, along with any records that would allow the
public to stay informed about the Authority’s activities and decisions before and after they
occur.

Access to agency records: The Freedom of Information Law (FOIL) affirms the public
has the right to know how Authorities operate, including the rights of access to records
that reflect Authority decisions and policies. All records of the Authority, except those that
may be withheld under the exemptions listed in Section 87 (2) of Public Officers Law
(POL), must be made available to the public upon request. Authorities must adopt
procedures for how records may be accessed by the public, including:

e Times and places such records are available;



e Persons from whom such records may be obtained (Records Access Officer); and

e Associated fees to copy the requested records. Note that an agency with the ability
to scan or otherwise transmit records electronically (e.g., email) is expected to do
SO.

When a member of the public requests a record, Authorities have five business days to
grant or deny access, either in whole or in part. The Authority may redact information
withheld under the exemptions, but shall provide the rest of the record. If more time is
needed, a written acknowledgement of the receipt of the FOIL request, which includes an
approximate date by which the Authority will grant or deny the request, must be sent. If
the Authority determines to grant a request in whole or in part, and if circumstances
prevent disclosure within 20 business days, the Authority must state in writing both the
reason for the inability to do so and a date certain when the request will be granted. More
information, including model rules, is available on the Committee on Open Government’s
website (Freedom of Information Law | Open Government).

Access to meetings and public hearings: A meeting is a gathering of a public body for
the purpose of conducting public business, whether in person or by videoconferencing,
and includes Authority regular, committee, and subcommittee meetings. The intent of
Open Meetings Law (OML) is to promote openness and transparency when Authorities
conduct public business. As such, all Authority meetings shall be open to the public,
except in limited instances when it is appropriate to enter into executive session to discuss
specific permitted matters. See ABO Policy Guidance 09-01: Appropriate Use of
Executive Session.

Ensuring openness and transparency of board meetings: The public must be given
enough notice and information about scheduled board meetings to allow them to stay
reasonably up-to-date on the Authority’s activities, and to know what matters the board
expects to address at a meeting. Authorities are to ensure the following documents are
provided and requirements are met:

e Public Notice: Authorities should post a public notice at least 72 hours in advance
of a board meeting. The notice should include the date, time, and location of the
meeting, locations where videoconferencing will take place if applicable, and the
URL address to view the meeting on the live-streaming platform.

e Agenda: It is expected the Authority post an agenda at least one week in advance
of the meeting. Posting the agenda increases transparency by allowing the public
to know in advance what matters will be reviewed, discussed and scheduled for a
vote.

e Board Materials: A board book or board packet should be provided to members
before a meeting and made available to the public. It should include information
relevant to the items on the agenda needed for board members to attend board
meetings prepared and ready to participate.

o Common materials include, but are not limited to, the agenda, minutes from
the previous meeting, financial statements, management/committee


https://opengovernment.ny.gov/freedom-information-law
https://www.abo.ny.gov/policyguidance/09-01ExecutiveSession.pdf
https://www.abo.ny.gov/policyguidance/09-01ExecutiveSession.pdf

reports, compliance items, updates on legal issues, and background
information of discussion items.

0 Any proposed resolution, law, rule, regulation, policy, or any amendment
thereto, scheduled to be the subject of discussion by a public body during
an open meeting shall be made available, upon request, and to the extent
practicable at least 24 hours prior to the meeting during which the records
will be discussed.

Meeting Conduct/Access: The board should ensure all reasonable efforts are
made to hold meetings in a facility which can adequately accommodate members
of the public, including the needs of physically handicapped persons. Meetings
should be scheduled during a reasonable time and should be open to be
photographed, broadcast, and webcast so long as it is not disruptive. Meetings
should be directed by the board Chair, or the vice Chair if the Chair is unavailable.

Video Conferencing: There are two ways to use videoconferencing to conduct
meetings. One is the “pre-Covid” way, in which there are multiple public locations
from which members of the Authority may attend that are connected by
videoconferencing. The second way permits a member to participate in a meeting
via videoconferencing from a private location due to “extraordinary circumstances”
such as a disability which would otherwise prevent the member from physically
attending. The use of videoconferencing must comply with the requirements of
Section 103-a of POL; See ABO Meetings - Best Practices Guide for Public
Authorities.

Quorum and Voting: A quorum of board members of the Authority must be in
attendance before a meeting can begin. If videoconferencing is used, enough
board members must be present in the same physical location or locations where
the public can attend in order to fulfill the quorum requirements. Members may not
attend by teleconference, as voting members and their surroundings must be
visible to those in attendance. For this reason, other means of conducting a
meeting, such as email or mail, are also impermissible.

o0 Votes may only be held during a meeting at which a quorum is present,
either physically or via videoconference. Notwithstanding any provision of
law to the contrary, a vote which is not held during a meeting where a
quorum is present shall have no effect.

Executive Session: Since OML requires that public business be conducted where
the public can observe, executive sessions shall only be used for the specific,
limited purposes listed under Section 105 of POL. Before entering an executive
session, the members must take a vote in an open meeting. The motion to enter
executive session must provide enough details about the purpose of the meeting
and subject matter that will be discussed to make it clear that an executive session
is appropriate. See ABO Policy Guidance 09-01: Appropriate Use of Executive
Session.



https://www.abo.ny.gov/recommendedpractices/BoardMeetings_BestPracticesGuideforPublicAuthorities.pdf
https://www.abo.ny.gov/recommendedpractices/BoardMeetings_BestPracticesGuideforPublicAuthorities.pdf
https://www.abo.ny.gov/policyguidance/09-01ExecutiveSession.pdf
https://www.abo.ny.gov/policyguidance/09-01ExecutiveSession.pdf

Meeting Minutes: Minutes shall be taken at all open meetings and are required to
include a record or summary of all motions, proposals, resolutions, and any other
matter formally voted on, including the results of the vote. Minutes are to be taken
at executive session of any action that is taken by formal vote and are required to
include a record or summary of the final determination of the action, and the date
and results of the vote. The minutes should note which if any members attended
remotely via videoconferencing.

0 Minutes of regular open meetings are to be made available and posted
within two weeks from the date of the meeting. Unabridged video
recordings, unabridged audio recordings, or unabridged written transcripts
may be deemed to be meeting minutes for purposes of this requirement.

o Minutes of executive session are to be made available within one week from
the date of the executive session.

o0 While OML does not require these minutes be approved within the required
time periods, posting in draft form is acceptable.

o ltis expected that meeting minutes be maintained on the Authority’s website
for at least two years following the date on which the meeting was held.



7 Hemlock St

A%”) EW. WEBB COMPANY  Latam ny 2t

Water Works Division

Phone: 518-785-5537  Fax: 518-785-5578
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This is your Quotation from F.W. Webb Company. PC70043 VN. 1000005237
Please review the products listed on this quotation for accuracy and completeness.

Quotation number: Ship to: Bill to:

90237229 Clifton Park Water Authority Clifton Park Water Authority
661 Clifton Park Ctr Rd 661 Clifton Park Ctr Rd

Quote Date : Clifton Park, NY 12065-1618 Clifton Park, Ny 12065-1618

04/02/2025 518-383-1122 518-383-1122

Cust.Nbr: Customer PO: Rel: Job: Quoted By: Requested:
73885 PRICE COMPARISON JFOL 04/02/2025

Quantity Description Net Price Total

Plastic Pipe P/P8C900DR18GJ20 $22.150 $443.00
Pipe 8"x20' Pvc Dr18 Gskt Jnt C900 235psi

PVC DWV Fittings *PVC8TC907 $628.000 $628.00
#tee Pvc Dr18 Gxgxg 8" C907

Harco *HRC322-080 $380.000 $380.00
#ell 45deg 8" Pvc C907 Gxg

Harco *HRC18PR-1808 $396.000 $396.00
#ell 90deg 8" Pvc C907 Gxg

DR18 C900 PIPE $1,847.00
/ G907
FITTINGS

Ductile Iron D/IMCW8CL52TY18 $47.150 $853.42
Pipe 8"x18.1' CI52 Di Tyton Mcwane

Ductile Iron Fitting DIFSTMJ $315.000 $315.00
Tee 8" Mj Di Cmpct

Ductile Iron Fitting DIF845MJ $172.000 $172.00
Ell 45deg 8" Mj Di Cmpct

Ductile Iron Fitting DIF890MJ $210.000 $210.00
Ell 90deg 8" Mj Di Cmpct

Ductile Iron Fitting DIFSBNGPKMJBLUD $59.000 $413.00
Mj Blt Nut Gskt Pk 8" Sbr Blu Dom

DI PIPE AND $1,963.42
FITTINGS
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Q\@‘ EW. WEBB COMPANY

Water Works Division

-]

7 Hemlock St
Latham, NY 12110
Phone: 518-785-5537 Fax: 518-785-5578

This is your Quotation from F.W. Webb Company. PC70043 VN. 1000005237
Please review the products listed on this quotation for accuracy and completeness.

Quotation number: Ship to:

90237229 Clifton Park Water Authority
661 Clifton Park Ctr Rd
Clifton Park, NY 12065-1618
518-383-1122

Quote Date :

Bill to:

Clifton Park Water Authority
661 Clifton Park Ctr Rd
Clifton Park, Ny 12065-1618
518-383-1122

04/02/2025

Cust.Nbr: Customer PO: Rel: Job:
73885 PRICE COMPARISON JFOL

Quantity Description Net Price

Subtotal
Shipping
Handling
Tax
Total

Quoted By:

Requested:
04/02/2025

Total

$3,810.42

$0.00
$0.00
$0.00

$3,810.42

Thank you for the opportunity to provide product pricing to meet your business needs.
Please visit our website for additional products or information http://www.fwwebb.com

This Quotation is valid for 30 days after the above Quote Date.

* Restocking fees may apply on any Special Order ltems.

Please Note: This email was sent from a notification-only address that cannot accept incoming email. Please do not reply to this message.
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http://www.fwwebb.com

Name Title DOH Years of Service  Years Until Ret (Est) Job Duties
Supervising the maintenance and repair activities for
Ron Marshall Superintendent 11/24/1997 27.4 2 all authority property, building, pumping facilities and
distribution lines.
. . . All ts of bookkeeping, | benefits and
Sheri Collins Business Manager 9/20/1993 31.5 2.5 aspects otbookieeping, personnet benetits an
payroll.
Semi-skilled maintenance and repair duties in the
Chris Straney Water Maintenance Tech 3/2/1998 27 3 operation of the authority's water production and
distribution system
Completes onsite inspections of installations or
. modifications of the water system that is or will
Darin French | t 2/8/1999 26 5
annrrenc nspector become part of the CPWA system including GPS of
assets
- Works directly with th it der ti
Lynn Talbot Billing Clerk 3/4/2002 23 3 e
accuracy of billing accounts and water bills.
Jim Austin Distribution Foreman 3/4/2002 23 7 Ensuring day to day operations of thg distribution
system and all emergencies
Perform administrative duties including reports,
Christina Mountain Administrative Assistant 2/10/2003 21 9 recordkeeping, training, process purchase orders,
service counter and customers
Responsibe for the safe and efficient operation and
Nate Clark Water Treatment Plant Oper 8/15/2005 19.5 7 maintenance of the authorities treatment facilities
and pump stations.
Semi-skilled maintenance and repair duties in the
Dane Fox Water Maintenance Tech 11/28/2005 19.2 11 operation of the authority's water production and
distribution system
Ken Miller Laborer 1/2/2007 18 1.5 Routine manual labor
Semi-skilled maintenance and repair duties in the
Alec Hoff Water Maintenance Tech 1/14/2008 17 13 operation of the authority's water production and
distribution system
Assist the Water Plant Operator in the safe and
Eric Mackey Assistant Water Plant Oper 5/19/2008 16.8 14 efficient operation of the Water plant and pumping
stations and
Operates equipment and manual tasks with the
Tony Simmons MOE Heavy 1/12/2009 16 14 operation including repair of equipment, inspections
of all CPWA's fleet.
Semi-skilled maintenance and repair duties in the
Bryce Gilgallon Water Maintenance Tech 10/29/2018 6.5 24 operation of the authority's water production and
distribution system
Semi-skilled maintenance and repair duties in the
. operation of the authority's water production and
Jacob Reynolds MOE Lite 10/18/2023 15 38 S .
distribution system, and operates equipment along
with or in the absence of the MOE Heavy
Chris Wheland Administrator 10/16/2023 15 9 Overall respon3|b|I|'ty of the Autho'rltyw.atersystem
both technical and administrative.
. . . Routine offi k including ph IIs, t
Sierra Huggins Customer Service Rep 24-Jun 0.8 39 outine o .".:e workincldding phone cal's, paymen
entry, filing, and other account related tasks
Years experiance retiring in 5 years 170
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